Starting Early:
Get Ready for Online Testing




Housekeeping

A If you have problems hearing the presentation, dial in on a
telephone. Diain information:

Ain the Event Infaab at the topleft of the screen
Ain your registration emailnfessenger@webex.com)
A Dialing in for audio is recommended for best sound quality.
Attt FTOUSYRSSaQ ftAySa KIF@S 06S
number of participants.
AC2NJ ljdzSaidAz2ya 2N O2YYSydasz d
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Objectives
¢C2RIFIeQa aSaaAirzy gAfft O20SNI 0KS
A Registering Students for Online Testing
A Creating Online Groups
A Managing Online Testing
A ViewingSessions and Groups
A Downloading andPrinting Test Tickets
A Monitoring Online Sessions
A SettingOnline Test Attributes and Score Codes
A Technology Readiness
A Secure Browser
A Resources and Training

A Questions
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Objective

A Allslides in this deck apply tmoth interim and STAAR summative
testingunless otherwise specified
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Registering Students for Online
Testing




Registering Students for Online Testing

Retestersvs. Firsttime Testers

A Retestersare automatically registered with same test mode, home
CDC, student demographics, enrolled grade level, and PNPs from prior
administration.

A Retesterregistrations are available for viewing and downloading
2y Rdte@terlgl O | O GAELF 6f S& LIS NJ

A Verifyretesterdemographics and test registration settings and
update accordingly.

A Braille Indicators are not rolled over from prior administration
YR INB RSTFlLdA 6SR (42 ab2 . NI A

A Interim Testing The termretesterdoes not apply.

A Firsttime testers (in a specific subject) must be registered if testing
online.
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Registering Students for Online Testing

View & Edit Existing Registrations (Download/Upload Files)
A I?ownload rggistrat,ion file (d,istricvt or campus Ievvel) bgfqre rrlakirjg any
OKIy3aSa 02 audzZRSyu | V Retestesaif NS I A
A Students Home Campus Report (updated nightly)
A District Students Home Campus Report (updated nightly)
Aas52gyt 2R { SCampuklevwwl Seardit (réad time)

A Apply changes to downloaded files to edit existing registrations or
create new registrations and upload into system.
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Adding and Editing Student Test Registrations via Upil«

20182019 Data-ile Format for StuderRRegistration
"

Group Name 20 E
2018-2019
Local Use 4 AB-AE
End-of-Course Code 2 Al
Test Format - BOC 1 AD
Action-Indicator 1 A5
STAAR EOC Test Version Code G AW
TH-Unique-Staff-ID - EQC 10 CB

Data File Format ‘

for Student Registration The STAAR EOC Test Version Code will be used to indicate the following for STAAR EQC:

Q\JP accommodation codes:

E = Spelling Assistance (delivered online for English | and English II)

R = Content and Language Supports (delivered online, not available for Algebra Il
or English I1l)

\_ T = Text-to-Speech (includes click word, delivered online)

p
Designated Supports (online testers only): ]
L D = Designated Supports for a student testing online
A E G 1} E F a3 H I i) E | Al Al Al EE EH

LEWEL- aF - DIETRICT- CAMPUE- | GROLUP FIRET- MIDDOLE-  PEIME-  ZEX- aF- COLUREZE FORMAT - TEET STUDEMNT-  COUNTY/IDIET
1 |CODE EMROLLMENT MAME MNAME MAME LAET-MAME MAME IMITIAL |m] CODE  EIRTH JCODE EQC YEREION |m] RICT/{CAMPLE
z 10 333336003 Training ISC Training H & | WO GROUP My ETUDENT-OME TRAIMING 4 BE+05 M 10100§ E1 n] ERTD 1E+03 J33336003
k] 12 993336003 Training IZC Training H & | MO GROUP M ETUDENT-Tw'0 TRAINING 4 6E+05 F 10100§ E2 Lu] ERTD 2E+03 A33336003
q 12 333336003 Training ISC Training H & | WO GROUP My ETUDENT-T'wW0O TRAINING 4 GE+05 F 000§ LI n] RTD 2E+03 F33336003
5 a 333336003 Training ISC Training H & | WO GROUP My ETUDENT-THRE TRAIMING 4 EE+05 F 10100§ El n] FTDO SE+03 J33336003
] a 333336003 Training ISC Training H 3 | WO GROUP My ETUDENT-THRE TRAINING 4 6E+05 F 10100) A1 Lu] RTD SE+03 A33336003
T

k| Measuring the Power of Learning.” n
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Adding and Editing Student Test Registrations via Upil«

Appendix A: Student Upload File Format for Interim Testing

Interim Assessments User’'s Guide

Supplement to the STAAR Assessment
Management System User's Guide

| 2018 - 2019 ADMINISTRATIONS |

| P it 9, o = Ol

il elum E Ol

READI4E TEST FORMAT Foor Summwive: 0, 0
| MATHEMATICS TEST FORMAT 1 i
| SEEHCE TEST FoRiALT [l AL
| Seecise. STUCMES. TEST FORMAT 1 Erpre—- A
| TG TIEET FORRMAT 1 Ax nbarm 4
1 A5 nbove &0
il D L b L
ol BT Lot iund L=
st e Lo ke AR
ol BT Lot iund 4
Lawes bk - adl rosnr | daters bk - sl nesri; W

= A aEing B crlins

st Dlmnie Lo ke &l
i B Lo Biarie W
5 ln:._m:':mu'ltrld A
| ARCHT GRADE CoOE L Bdank Lt BRI A
| LSt A AR ELSSEPUGEE. 00K [e—— [F—— A
— Lawrss bian Lt imnic a2
| TEST ASSEERSMENT TYPE 1 |= Irtiarien [

0 g 043 ferpe oy
TEDS LeC L] Cm ranp irchas & wsarin [ ]

| b e peoaieny

|H..\|I: Lt banis I —— [7]
|mmmﬂ: +a | mo
|mmm 8 A e | ==
| SEfERCE TEST WERSIE CODE Likrvm bl Jres—y— [
| St STUDIES TEST VERSION OODE Lk blani Jrrs—y— [
| MR £ I TR TIC AR SOOE [I—— Jr—— [
|m‘rn: TEST VERSOH COCE +a e m
| READH MG DMLINE TES T GROUR RAME. ] m

| MATHEMATICS ORLINE TEST GROUP RAME
| SCEEHCE DHUINE TEST SRCUP HAME
|mm.. STUCHES OhLINE TEST GROUS RARE
| W TINGG CHELINE TEST GROUP hAME
|nrr::1'nt IHCHCATR b

[ | PETESTIR BimscaToA D

| MATHEMATICS TEST LANGLUKSE.
|n::ue:1m1'wr.|.ur.:
| TG TEST LANGLASE

Lk biark cabalih Bl [

T o "= [Englsh
1 " o "= Spanish =]
e o & Englsh

1 Ax abcrv

nz
1 cabalih Bl -1
i Lt Dmnic o

FAEE T B U
STl L |

i s mbores L
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Students: Upload

Upload page Overview

Download Spreadsheet Templateblank

CSV file that can be used to enter studenfa
records for upload 2
Filenamec click on file name to - R
download/retrieve file that was uploaded | [ |
Status:
& Allrecords successfully :
uploaded L8
i}
@

Some but not all records
successfully uploaded

@ No records successfully
uploaded

Uploadsc indicates the fraction of records
that successfully uploaded

.| : oy
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View & Edit Individual Registrations via Ul

filter results down to —

individual student level. |-
A ClickView & Edi # icon |-

to enter an individual
Student Profile. =X

We found 2 entries matching your search criteria e .
NOTEDownloaded search
1 STUDENT-ONE. TRAINING saasag000 Trsining H S (385088008} “ /7
FaaE30001 Training H 5 {939%3600%) 12 f‘

results only available when e
campus level organization
entered intoOrganization
field

Measuring the Power of Learning.® -
|



View & Edit Student DemographicStudent Profile

Profile Tab
A Demographic settings must

be updated or corrected prio|: =~

to the close of the testing
window.

A Enrolled grade level may not
be changed once a student
has started to test.

FFFFFFF
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View & Edit Test Registratiogsstudent Profile

TestsTab
A View, edit, add, and delete: -
test registrations e

A Online test registrations may
be added anytime prior to
the close of the testing
window.

A PNPs may be changed
anytime prior to test
submission.

Select Online

&
PNP Selection

«Q

A Test attributes (except scofg”

codes) display once test

uuuuuuuuuuuuuuuu

tickets are available.

a




Setting PNPs

A

Changes to PNPs will be reflectef=

on the testing group roster and tr
student test tickets.

A (® syncError Status will be
displayed on Manage Online
Testing when attempting to upda
PNPs of an existing online test
registration if test tickets are not
yet available.

The updated PNPs will switch
automatically to In Syn @  stat
when test tickets are posted one
week prior to testing.

PNP options vary by test.

TUDENT-ONE, TRAINING

PEIMS ID

Measuring the Power of Learning.”



Setting Test Attributes

A Test Attributes will appear once [ o —

test tickets are made available, |* 7 S e i
A May be set in two places: e ——

A Student Profile; Teststab (does
not include score code setting)

A Manage Online Test Session e
group level view (includexore
code setting) -

A Interim Testing:Only local use e ——
Included in Test Attributes not T

necessary to set score codes

A Test attribute verification window
provided for December 2018 STAAR
EOC administration

_____

A 1 business dag until 5:00 p.m. ==
| (CT) Measuring the Power of Learning.”




Adding a New Registration (Ul)

Two Step Process:
A Step 1¢ Enter PEIMS ID

Assessment Management Studernts+  Online Testing+  Orders+  Reports + Structure +

o 5 n Register A Student
@ Home Students egister A Student

aa Students
Register A Student Step: 1

View B Edit
Step 1: Enter PEIMS and Student Information

Paper registrations uploaded during the precode window generate precoded answer documents. These registrations cannot be deleted after the
Upload precode deadline Additions or updates made after the precode deadline do not change the precoded documents for the current administration,
but are reflected on materials ordered for future administrations that share a student pool.Void all unused precoded answer doouments.

=+ Register
-

L+

Resclution Test Administration * District * PEIMS ID*

2018 DEC STAAR EQC A1-BI-E1-E ¥ Training 15D [A22095000] B20182685

1

Transfer

Add Student

Measuring the Power of Learning.” -



Adding a New Registration (ldl)
Pop-up Messaging:

A Retester Found

A Student ( retester ) registration
already exists.

‘e found a student with a retester registration that matches the PEIMS entered.
Test Administration: EQC122018R
PEIMS ID: 052018266

Name: TESTA, AAAAAAAANAAAARA
DOB: May 26, 2005 12:00:00 AM

This action will resultin the student’s home campus as= grment DE.'; trans
o
A Match Found

Change Home Campus: ETS UAT District 4 HS [9990409441]

A Student exists in

Are you sure you want to transfer this retester student?

Wie fownd a student in the Student Directory that matches the

PEIMS ID you entered directory but iS
S PEIMS ID: 997076113 not Currently

Name: MMMMBMMMBMIL, A5S85 84858888885
Date of Birth: 01/13/2012

Do you want to continue to add this student? re g i Ste red to te St .

Ma, Start Owver

iy Warning: Student Already Registered

his student is already registered for thiz administration or for a shared administration for the campus shown.
Click Transfer Student to transfer the student to your organization
strict 4 EL [9099990443]

A Student registration (non - | e,
retester ) already exists.

District Contact Number: ..

Close Transfer Student

Measuring the Power of Learning.”




Adding a New Registration (Ul)

Step 1 (cont.; Enter Demographic Information

Measuring the Power of Learning.”



Adding a New Registration (Ul)

Step 2¢ Create Test Registration(s)

S et Mmegerent | Thuckentz+ OnineTosting s Orders+

Bs Students

Register A Student Step: 2
t test oy = the Subimk button to o t =t
&* Reglster NOTES:
i s c i atiors of cnline tost fyp t ta ol t e i t t =
Ma i T Tt thie Sufrlt b =
[
=% Trarmie Lep 2 Te
Tet Adrmin kstration Tmudert Grade  Home Campus Home District
13 DEC STAAR EDC A1-EI-E1-EZ-LS 1 Tralndng H 5 [229596005] Tralning I5D [399956000]
Subject = E‘:,a“c'gq Test Info Acthonsify
A=trn v EOC version | STAAR
o v
Regu v
= Training H v
FICIUP MAME GIVE v
Add Another Test

Measuring the Power of Learning.”



Adding a New Registration (Ul)

Interim Testing:

A Register student for:~ -~
any combinationof =+ — =~ =
on and off grade L e D o '
tests (grades &3

only)

A Registrations
defaut o cnline B = = |

A PNP options not N

Spanish tests =

Local Use

lllllllllllll

| Measuring the Power of Learning.”
|



Online Test Registration Reminders and Helpful Hints

A Test sessions are automatically established when one or more
students are registered to take an online test.

A Test sessions are set up at the campus level by subject for EOC (by
subject and grade level for gradess3.

A By default, all students are placed in the NO GROUP NAME GIVEN
group within a session unless otherwise specified.

A Setting up additional testing groups is optional.

Measuring the Power of Learning.”



Creating Groups




OnlineTestingGroups

A It may be useful to break students into multiple groups in a
session.

A Groups are for printing of online test tickets and test session
monitoring.

A Online testing groups may be created and edited via the three
methods below.

A Students> Upload
A Online Testing Groups
A Students> View & Edit

Measuring the Power of Learning.”



Creating and Editing GroupStudents > Upload

Al St @Ay 3

G6§KS DNRdAzLI bl YS FASEtR of

registration in the NO GROUP NAME GIVEN group.

A Leaving the Group Name field blank for an existing online
registration will not override the existing group.
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1E+09 Training 12 TRAIMIMN
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Creating and Editing GrouganlineTesting > Groups

AEnter Group Name.

AClickCONTINUB create new group and add students.
ASelect students.

ASelectADD TOn order to move students to the new group.
AClickSAVE GROUP

&3 LS Management Enter New Group Properties

Measuring the Power of Learning.”




Creating and Editing GrouganlineTesting > Groups

AClick theEditicon of the group requiring changes.

ASelect students.
ASelectADD TGbr REMOVEo update students.

ACIlickSAVE GROUP
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Creating and Editing Groudstudents > View & Edit
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Importing Test Tickets

A PEIMS+2 required

A Students must be registered for an online testtie same subject/grade
level of test session.

AcCAO1SG Aa LIXIFIOSR Ay (GSaday3a Ol YLI:

NOTE{ 0 dzR fesfiig&énpus is changed but hon@DQemainsintact -
scores are reported back to the home CDC.

ETS UAT District 5 HS [999999551 | ETS UAT District #1 New [939999000] 20011091471

Update Results
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